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Norton University Internal Regulation

KINGDOM OF CAMBODIA
Nation Religion King

Norton University
No:

INTERNAL REGULATIONS

FOR
NORTON UNIVERSITY UNDERGRADUATES

The Rector of Norton University, in reference to

e sub-decree No. 51 dated 18 September 1997 on the
establishment of Norton University by Mr. Chan Sok
Khieng, the Rector,

e sub-decree No. 46 dated 25 July 2002 on restructuring
Norton College to Norton University,

e the internal regulations for undergraduate students
dated 06 October 2003, and

e the imperative need of Norton University,

approves the following:
Chapter |
Regulation on Enrolment
Section 1 Admission

A. Enrolment of year | (Foundation Studies) shall be
made only when students have High School
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Norton University Internal Regulation

Section 2

Section 3

Certificate (GCE) or any equivalent certificate
/document.

Graduate students shall have a bachelor’s degree or
any equivalent degree.

. Students holding degrees or any other certificates

from any other Educational Institutions and wish to
pursue their studies at Norton University shall go
through an evaluation process conducted by the
University Academic Board.

All students shall pay the school fees before the next
academic year starts and the money paid is non-
refundable.

Chapter Il
Disciplines

Part 1: Uniform

All students except evening students should wear the
uniform prescribed by the University: a shirt tucked in
the trousers or in a skirt (Sampot).

A

B.

Male students should wear dark blue trousers, a sky-

blue shirt, and shoes. Flip-flops are not allowed.

Female students should wear dark blue skirts, sky

blue blouses, and sandals.

Evening students should dress properly:

e Tuck their shirt in trousers or in a skirt (except a
shirt with three pockets)

e T-shirt is not allowed

e Shorts are not allowed.
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Norton University Internal Regulation

Section 4

Section 5

Section 6

Section 7

Section 8

Section 9

Section 10

D. Students of all shifts are not allowed to wear flip
flops in university campus.

When taking an examination, defending a thesis or
participating in any event of the University, all students
shall wear the uniform as prescribed in section 3 above
with a plain blue tie prescribed by the University.

All shifts student in morning, afternoon and evening
sessions must wear their ID cards all times when they
enter or leave the class and campus.

Part 2: Academic Affairs

Students shall study in conformity with the schedule and
program set by the University.

Students shall be allowed to apply for any faculties in
the University in year || when they successfully complete
and pass their year | (Foundation Studies).

The arrangement of groups for each class shall be the
responsibility of the University.

All students shall seek an approval from the University if
attempt to change the shift.

Part 3: Suspension of Studies

Students can be allowed to suspend their studies for up
to 2 time / 2 year at most depend on each program
duration. During the suspension, students shall not be
allowed to take tests or examinations.
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Norton University Internal Regulation

Section 11

Section 12

To resume their studies, students shall submit the
Application form and shall pay the school fees at least
one month before the suspension period ends;
otherwise, s/he will be considered as a drop-out.

Part 4: Code of Conduct

In their classes,

A

All students shall fully observe punctuality based on
the time schedule set by the University. If more than
15 minutes late, the students shall not be allowed to
enter the classroom until an acceptable reason or a
notice of approval from Registrar's Office is
presented.

Students shall pay full attention to their studies, shall
maintain order inside and outside the classroom,
and shall not do anything that disturbs their
classmates.

When a lecturer or guest enters the room, students
shall keep quiet and show good manners and dignity.
If the lecturer is absent or is more than 15 minutes
late, students shall maintain silence and shall send a
representative to contact the Office of Lecturer
Affairs for information.

During the break-time, students shall behave
properly, shall not romp around or make loud noise
or provoke quarrel.

Students shall ask their respective class lecturer for
permission if they wish to go out or leave early due
to some personal reasons or some emergency.
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Section 13

G.

Students shall not be allowed to bring to the
University campus anybody who does not belong to
the University during class.

. Students shall not be allowed to use mobile phones

or any communication device during class.
the University Campus,

Students shall not

smoke, drink alcohol, or use/trade prohibited drugs.
bring in weapons, explosives, prohibited drugs,
alcohol, or anybody who does not belong to the
University.

gamble or commit immoral acts.

Commit any activity that negatively affects the
prestige of the University and the society.

make noise or use any obscene / insulting words
which are considered objectionable to Cambodian
tradition.

pollute the environment of the University such as
writing graffiti on walls, tables, doors, windows,
littering anywhere, or spitting on stairs, floors, etc.
Students shall immediately inform the Office of
Administration and Personnel or security staff about
the following cases:

o fire

¢ need of first aid assistance

e argument or fighting

e theft

e any harmful actions or suspects, and so on.

29



Norton University Internal Regulation

Section 14

Section 15

Part 5: Examination

Students shall come to the examination room on time.
They shall not be allowed to sit for the examination due
to the following reasons:

More than 15 minutes late

No student ID card or any certification from the
Registrar’s Office (in case they do not bring with
them ID card)

No tuition fee receipt (supplementary exam)
Failing to pay the complete tuition fee.

Not wearing the University uniform as mentioned in
section 4

Students are expected to abide by the following
conditions:

Sitin the right seat

Fill out completely the examination papers’s
letterhead directed by any invigilator. If the students
have not filled out the letterhead, they are given zero
mark.

Sign on the exam attendance sheet.

Use as one-color pen, if need to change the pen, the
student shall ask for permission from the invigilator.
Keep silent and be properly seated.

Do not ask other candidates.

Do not go outside the examination room (unless
permitted by the invigilator).

Do not bring in the examination room any crib sheet
unless permitted by the Examination Committee.
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Section 16

Section 17

Do not use any mobile phone or electronic tools in
terms of cheating/copying during the examination.
Follow the guidelines of the examination controller(s)
and invigilator.

At the end of the examination period every student
shall submit her / his exam paper to the proctor even
though the paper is blank in order to get their
student ID cards.

Chapter lii

Punishments during the performance

The students who violate sections 3-4-5-6-7-8 and 9
shall be punished by the University Discipline
Committee.

Leave without permission

A. Those who are absent three to six times on one

subject without permission shall be given the first
warning; the Discipline Committee will inform their
parents or guardians about this matter.

Those who are absent more than six times on one
subject without permission shall be given the second
warning and their parents or guardians will be invited
to the Discipline Committee.

Those who are absent 30% up on one subject shall
automatically fail that subject and shall do the
supplementary examination as approved by the
University.

. Those who are absent 40% up in one semester shall

automatically fail.
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Section 18 Leave of Absence

A. The students shall ask permission in advance from
the registrar's office, in the student affairs room,
through their class monitor with acceptable reasons.

B. The students shall ask for leave of absence with
reasonable papers before the exam date set by the
University or it will be considered invalid if late.

C. Having 30% of leaves of absence or more on one
subject, the student shall be warned and their
parents or guardians shall be informed.

D. Having 40% of leaves of absence or more on one
subject, the student shall fail that subject and shall
do the supplementary examination approved by the
University.

Chapter IV
Punishments during the examination
Section 19  Cheating on Examination

A. If caught copying from a forbidden source;

- The first time, the student must sign the warning
column on the attendance sheet

- The second time, the student must sign for
cheating and five marks will be deducted from
their score.

- The third time, the student will sign to
acknowledge their cheating and be dismissed
from the examination room for that subject.

B. If sitting in the wrong seat, five marks shall be
deducted and if not following the instruction of the
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Section 20

Section 21

Section 22

proctor, the student shall be dismissed from the
examination room.

. The student shall be given zero mark for the

particular subject:

- If not returning the examination paper to the
proctor.

- Cheating on examination tasks in the bathroom
or outside the exam room.

- Send examination tasks to friend.

. If not returning the examination paper to the proctor,

the student shall be given zero mark for the
particular subject.

If behaving improperly, using improper language, and
making disturbing noise, the student shall be promptly
stopped doing an examination and be sent to the
Discipline Committee.

If making a quarrel with any member of the Examination
Committee, the student shall be dismissed from the
examination room or dismissed from the University
based on the seriousness of the commitment.

If found tearing the examination paper:

A. The student shall be dismissed from the examination

B.

room for all subjects.

The student’s parents or guardians shall be invited
to the University and be finally informed about the
matter.

If tears the examination paper at the second time,
the student shall be dismissed from the University.

33



Norton University Internal Regulation

Section 23

Section 24

Section 25

Section 26

Both the substitute student and the helping student
during the examination shall be dismissed from the
examination room for all subjects being done and
dismissed from the University by the Examination
Committee.

Chapter V
Academic Evaluation
In each semester there is:

e At least one revision test in each subject
¢ At least one assignment in each subject, and
¢ One semester examination in each subject.

The following is the grading system:

¢ Attendance, discipline, morality and participation 10%
e Revision test(s) 15%
e Assignments and Homework 15%
e Semester examination 60%
Total scores 100%

Any students whose scores are under 50% in a subject
is considered failed in that subject.

For year I-lI-1ll Students

A. There are two semester examinations a year and
the exam of the subject failed in the previous year.

B. Those whose total scores are under 50% and those
who were absent on the examination day(s) (first
and / or second semester examination) shall be
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allowed to take the only one supplementary
examination once only at the end of the academic
year as approved by the University. Any students
fail to sit this supplementary shall be automatically
given zero mark.

C. The total scores are the constitution of the 60%
from the supplementary examination and 40% from
the ongoing assessment.

D. Ongoing assessment scores of each course must
be completed before the examination. Otherwise,
the student will get zero mark.

E. Students will be provided the Certificate of
Foundation Year and allowed to sit in year Il only
they have completed and passed all the subjects in
year |.

F. Year Il, lll, and IV students (Faculties: Electronic
and Electricity, Civil Engineering, and Architecture)
who get less than 50% of the total marks from 2
subjects up, or (two levels in one subject is
considered as two subjects) will have to repeat the
year.

G. The students shall do the supplementary
examination for the subjects they failed the
following year as the schedule with payment of
10$ per subject.

Section 27 For year IV students

A. Only those whose pass all the subjects (in year |, II,
and lll) are allowed to do the first semester
examination as approved by the University.
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Internal Regulation

o |[f failed any subject, the student shall take
the first supplementary examination as
approved by the University.

o If failed the same subject again, the student
shall take the second (final) supplementary
examination as approved by the University.

If failed one subject after the last supplementary
examination, the student can either be allowed or
not allowed to take the state examination depending
on the decision of the University Board.

If failed two subjects after the last supplementary
examination, the student is not allowed to take the
state examination. He or she shall study the failed
subjects the following academic year and pay $40
per failed subject. However, this student is allowed
to continue to do his or her thesis in the same
assigned group till the end of the process.

If failed the state examination, the student is
allowed to do a supplementary state examination
result is announced. If s/he fails again, the student
must do another supplementary state examination
the following academic year and must pay $30 to be
registered. If he/she passes, he/she is allowed to
defend his or her thesis.

Those who failed the thesis defense are allowed to
do it again the following year, but shall pay 30$ to
be registered.

Only the core subjects that are approved by the
University are marked for the state examination.
The total scores are 100%.

40% of the total scores are given to the written work
and 60% to the oral defense.
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H. Only those who passed all the learned subjects,
state examination, and thesis are given the degree.
I. Grading system is shown below:

Total scores =

Average score of all subjects +
score of state exam + score of thesis

Section 28

Section 29

Grade A 8 - 100 Excellent

Grade B* :80 — 84*  Very good

Grade B 70 — 79* Good

Grade C* 165 — 69" Fairly good

Grade C 50 — 64" Fair

Grade D :0 — 49* Fail
Chapter VI

Arts and Sports

About Art

All students shall be allowed to participate in any
cultural, art show organized by the University in order
to uphold and preserve Khmer cultural arts.

About Sport

All students shall be allowed to participate and
compete in any sports activities / championship games
organized by the University or at national level.
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Section 30

Section 31

Section 32.

Section 33.

Chapter VII
Participating in University Activities

Students shall participate in any activities organized by
the University such as:
¢ Annual education fairs
e Study tour
o Workshops
e Cordial chat with high-ranking government
official, leaders of companies, local /
international NGOs.
e Meeting and disseminating plans
e Awarding ceremony for the outstanding
students
To organize any events on the University campus the
students shall ask for permission from the University.

Chapter Vi
Attendance at the graduation ceremony
or Commencement Exercises

Students must be present at the graduation ceremony
and must complete all conditions and principles required
by the university, including: fees, document preparation
services and uniform rental days, etc.

A. Students absent in any occasion at graduation
ceremony, it is necessary to complete all the conditions
and principles required by the university as well as the
students who are present at the official graduation
ceremony to be able to apply for their certificates.

38



Norton University Internal Regulation

Section 34.

Section 35

Students who are absent from the official graduation
ceremony may request to withdraw their certificates at
the academic office after following the application as
stated on Section 32 one week after the ceremony.

Chapter IX
About Hair

All students must cut their hair or decorate their hair
appropriately and with dignity
A. Male students must cut their hair short, decent
and in good order
B. All students do not have to dye their hair to show
their sexiness
C. In case do opposite of all above guidelines will
not be allowed in university campus.

Chapter X
Health Service

A. Students who have health problems within the
University campus shall come and see the doctor at the
University clinic for first aid treatment. In case of serious
health problems, students shall be taken to the hospital.
B. Those with highly infectious diseases or serious
chronic disease shall inform the University.
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Section 36

Section 37

Section 38

Chapter XI
Administrative Actions and Motivation

The following are the administrative actions for offending

students:

e Giving verbal or written warnings

e Posting written warning on the University Campus

¢ Compensating the damage based on the
seriousness of the damage

e Recording in the student academic book

e Suspending from the University

e Dismissing from the University

Students shall be motivated by the following means:

e Posting their photographs on the honorary roll or
publishing their names and photographs in the
University annual bulletin / newsletter

e Presenting certificates of appreciation

e Presenting rewards

e Recording in the student academic book

Chapter X
The Final Provisions

Students, lecturers, the Discipline Committee, the Office
of Administration and Personnel, the Office of Academic
and Research, the Accounts Office, shall hereafter
effectively implement these regulations with respect to
their assigned duties and responsibilities.
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Section 39  Any regulation contrary to these regulations shall be
considered null and void.

Section 40  This decision shall take its effects from the date of the
signing hereafter.

February 29, 2024

Chan Sok Khieng
Rector

CC.

e Ministry of Education, Youth, and Sports

o Department of Higher Education

¢ Documentation Committee
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